All India Institute of Medical Sciences, Bhubaneswar

arfes fersurest geaie Rard (@mR.a.f.
Annual Performance Assessment Report (APAR)
(T @ dheAThT HETIH/ dehsitehl FTARIRI/INT gireTs & fAw)

(For Group-B Technical Officer/ Technical Assistant/Yoga Instructor and
other technical staff)

B BT AT
Name of Officer :

o / T Es /

Department/Section/Unit:

ISRICH q e fosure 6r

Period of Assessment from to




YRT | AT SRT

Part-I Personal Data

(FATCRI BRI ¥ eI HRIAfeTeh STHIT GIRT RT STV / T /, geht arquiReercr 7 Rafe aifereprRt ooy waiferd
RTeTi rfermRT & g s (

(To be filled by the Administrative section concerned of the Ministry/ Department/
Office, in its absence, reporting officer to get it from officer reported upon)

11 BRI BT AT UG ST

Name of Officer & Present designation:

JAT ¥ BRI HT ARG

Date of Joining the Service:

1.2

S ferfer

1.3
Date of Birth:

14 A I8 H TR gfch T R SIRIECH Je/ U Afcery

" | Date of continuous appointment to Date Grade/

present grade: Pay matrix
A UG 3R I OR Tl df TRIRg

15

Present post and date of posting thereto:

1.6 | ST % srquferd x&w Y srafir/ Period of discontinuity from duty:

gel & ®Rur/ On account of Leave:

gfIeor H1 I T IRBRT HAT & / RO /On account of /Training other official
Assignments.

e MR & gd Tlglcr & 49T 1 A srguferd T &7 et wear / Total Number of days

2



absent from duty without prior permission of competent authority.

1.7

Srerfore va TR Feeft argany

Academic and Professional Qualifications:

1.8

T aicdelir / felt aflreror / qrert araasAt H AT forar 3R

Inland/Foreign  Training  /Refresher  Courses
undertaken and Professional qualification attained:

1.9

SFYfera Sifer / S St /3 Ut o/ aRiRe
feepetiT AT & € 2

Whether Belong to SC/ST/OBC/PH Community ?

1.10

ITGATRIh BRI Y el / T / URT i T famfier oxder

Fellowship/Membership of Professional Bodies/ :
Departmental Exam qualified

1.11

e el de + IS 9o / U Hfge

Pay in the Pay Band + Grade Pay/Pay Matrix

1.12

FRAYET, grteror o TliepRepd
Reporting Reviewing and Accepting Authorities:

Channel of Reporting Name and Designation

Raifér a=et A9 3R geA ™

R & srafy

Period covered in the year

ReiféT ot
Reporting Authority

QRIEIOT STfRIeh TRy
Reviewing Authority




ART-I: Y & SR ¥4 HeTeh:
Part-Il: Self Appraisal for the year

2.1 vz & aifdca o |fém faesor:
Brief description of duties of post:

2.2 e 39t & ST fhu v it 3R 3yafeal 1 d@féicg avor oemsrer 100 ereet & & fSga
gid v fAfdse FrRT F1 3eo@ fFar Jv |

Brief resume of work done and achievements with particular mention of the specific tasks and
actions assigned to your during the period in 100 words.

2.3 (%) T AT ST 3FeIeT FUTT FIaR0T WIS IR AT &, I & AT HuAT 3! ARG BT Ieerd X |
(a) Have you field your immovable property return as due. If yes, please mention date.

&l /Yes Tal /No
TUTT / Place: (39 TN F gEaER Fudr RuE R/ et )
fesTi# / Date: (Signature of the officer reported upon)




3.1

3.2

aer-3 RO e gt 3w’ garn gearsa

Part-3 Assessment by the Reporting Officer

SFAera U FT AeAH (390 TS A alslie 60% )

Assessment of Personal Attributes (weight-age to this section would be 60%)

.

A
S.N.

fa939T / Descriptions

Rraféar
ElbEan

Reporting
Authority

LCICGICT

9
BlEEaci
Reviewing
Authority

yafdares  wftsr
& TEIER Initial of
Reviewing Authority

F & gfa fashy
Attitude to work

ii)

TEel AT, ST AR SIIHRICAAT
Initiative, drive and resourcefulness

iii)

ESRINCECEI]
Maintenance of discipline

iv)

HaTe, Fierer
Communication Skills

v)

e e § F T aTHaT

Capacity to work in team spirit

vi)

FHET WAT F F A Y &THAT

Capacity to work in time schedule

vii)

oeT-3el H ShTFaTe HiaRe Heer

Inter-personal relations with public dealing

viii)

Sefied 3 3 R 3R gegE
Dependability and willingness to take
responsibility

safFaara ot / faRrwanst W gaEe A

Overall grading on personal attributes

AT 60% FHET AvilaHTor
60% weight-age of overall grading

FATCHS WTAAT F Hediwe (36 WS T alais 40% §ef)

Assessment of functional Competency (weight-age to this section would be 40%)

%.9 | TQaY0T / Descriptions Raiféar gﬂﬁﬂ’lﬁ' gﬂﬁﬂ’lﬁ' grfarsRY

A B Eacy wifasr F TEAGR Initial of

S.N. Reporting Reviewing Reviewing Authority
Authority Authority

FITTATIdH ANofell AR el T Fagar

Strategic planning ability

ii)

oo Je & EIar

Decision making ability




iii) TARIYOT el T AT

Analytical ability

iv) THGT &THT

Coordination ability

v) ey ffeREr 1 9RaG = vd 3%
IEEIREET GG I ER )

Ability to motivate and develop subordinates

vi) FAt AT YA, TITSeT 3R giawor
Management organization and supervision of

works

FTCHS TETAAT I FATT AvfishIor

Overall grading on functional competency

Agcd 40% WATA AviiaIor

40% weight-age of overall grading

3.3 1-10 e I HET-INH gAT AT
Overall grading of Part-Ill on scale of 1-10

Ry qafiole wReR & fov | ROfEr sie | g AReET TR &
farder Reporting ElBean ITETER Initial of
Instructions for Reporting/ Reviewing Authority Reviewing Reviewing Authority
Authority Authority

AT 3.1

Part 3.1

HTIT 3.2

Part 3.2

o Aofieor /

Overall grading




HET-4 WA WSl 0T (HEed o] a1eY)
Part-4 GENERAL ATTRIBUTES (weight-age not applicable)
41  wcafAser Foam FHAN A weafaser w Reewoht & |

Integrity: Please comment on integrity of the employee.

Raiféer qafdaesar wftsdt & fow | Rofér TSR | geafdese yafdeiwa st
Ader Reporting Authority CUEEarY & 3TEYEAT Initial of
Instructions for Reporting/ Reviewing Reviewing Reviewing Authority
Authority Authority

i) Fareey @ Fufa

State of health

ii) 3T Td HerreAaT: AT HHRY Hr
FfFER IR 3T &F @ Jeor@ W
3o a1t A T T TSI ¥ |
Aptitude and potential: please
mention about the aptitude of the
officer and areas in which he has
potential to develop along-with
training needs.

4.2 ST 70 seY H enfegw FR=or:

Pen Picture in about 70 words:

4.3 fre v F$ I wfoRea AR Iefda a1 % e v S seae e raaw o

Any other additional and unforeseen assignments carried out/ initiatives undertaken worth mentioning.

Roiféer el & gxanr /
Signature of the Reporting Officer:

oIt / Name:

qeere / Designation:

YT / Place:

el / Date:




HTIT-5

ge: fadraror

Part-5 REVIEW

5.1

5.2

5.3

5.4

g fadieror sfsdy & arefller Jar #r rafn

Length of service under Reviewing Authority:

F1 39 a3 st @ FE smseTe v Rffew ot F e F e av T AewEs @ weea 2 Il e
el Fearas® Feaiwa a1 TRCHIT § HeAT G €, FA 39 H4WT H Rw A0 Fow F 39 HeAiwA F1 Iea@ W |
Do you agree with assessment made by the Reporting Officer with respect to the work output and various
attributes in Part-lll. In case you do not agree with any of the numerical assessment or attitudes, please
record your assessments in column provided for in that Part and initial your entries.

& / YES

gt / NO

#a fBewar 1 Rufa # acaath Rawor 1 seaw & 2 Rafdr 3R @arr aftess faor @ sffgfFa) fRoaof |
In case of difference of opinion details and reasons for the same may be given remarks/observation on the
Pen Picture by the Reporting Officer:

1-10 Tl W AT AT

Overall Grade on scale 1-10:

3chse (9)
Outstanding (9)

=T (7)
Very Good (7)

TSI (5)
Good (5)

FAwSTF (3) FFASTH (0)

Satisfactory (3) Unsatisfactory (0)

gar: fadieror e & gwamaw /

Signature of the Reviewing Officer:

oI’ / Name:

9coTH / Designation:

YT / Place:

@A / Date:




AT/ ALfAAR. IS, 4379, SarT T fard
Scrutinized by CAO/APAR Cell, AlIMS

NIRRT / CONFIDENTIAL

NOTE: FeaT $1$ $f1 &leiH Rerel =T BIS / PLEASE DO NOT LEAVE ANY COLUMN BLANK

Are: afAAR.  Gaieud @ e § S sHR TR e/ IR0l # & [T Fad aEa-d@ar (3regee-i)

Note:

(ii)

3RFRT F1 A (Edhr RAE ot 1 @ §)/Name of the Ratee Officer

s afEAfaa &
Instructions on APAR including a Time-schedule (Annexure-lll) for preparation/completion of actions pertaining to the
same are enclosed
TMIfAT/ CONFIDENTIAL
NOTE: e 1§ 8ff Hierst R AT BY3 / PLEASE DO NOT LEAVE ANY COLUMN BLANK
(qraelY FY AT FIF Fafeud IWFRT F FIT & / to be detached and Handed over to the Ratee Officer)
A Aafa ga ds/  YeAH #r
q as 1 3afe & aAAR. F FEAET FlaA F W eAE
& R 3w &l Fedd
APAR in respect of Shri/ Smt./ Ms. grade/ designation for the
period from to submitted after completion of the self-Appraisal to the

Reporting officer on .
Raiféar s & grara® / Signature of the Reporting Officer :

ATH U 9eA17 / Name & Designation:

A AARQ A Js/ TeATH &r
¥ o B E B aLRAR. ¥ RO AREN garT R
FT qARTIETOT JRFRT FT eI T TS|

APAR in respect of Shri/ Smt./ Ms. grade/ designation for the

period from to submitted after initiation to the Reviewing Officer on

gafa{iaTor 3rfsrY & gFamar / Signature of the Reviewing Officer:
#ATH U 9&A1H / Name & Designation:

MIfAT / CONFIDENTIAL

91fST / RECEIPT
ar.@aR. & 9y e F H 9T B s ¢ | Hafeud vy w &t & aepER, arfaaAR. #
fawer-awq & favey gfddes, afs & &, 731 15 Rl & ofoR yegd e ghem|
A copy of the APAR received by me on as per instructions on the subject, if | wish to represent

against the contents of the APAR, | have to do so within 15 days.

RaiE fodY Set arer AR & §EA18R / Signature of the Ratee Officer:
#ATH U9 9¢a1H / Name & Designation:




ANNEXURE-I

TIME SCHEDULE FOR PREPARATION/COMPLETION OF APAR
(REPORTING YEAR-FINANCIAL YEAR)

S.N. | Activity Date by which to be completed
1 Submission of self-appraisal to reporting officer by | 30% April
officer to be reported upon (where applicable)
2. Submission of report by reporting officer to reviewing | 30" June
officer
3. Report to be completed by Reviewing Officer and to be | 31% July
sent to the Chief Administrative Officer or ACR Cell or
accepting authority, wherever provided.
4, Appraisal by accepting authority, wherever provided 315 August
5. (a) Disclosure to the officer reported upon where there | 01 September
is no accepting authority
(b) Disclosure to the Officer reported upon where there | 15™ September
is accepting authority
6. Receipt of representation, if any, on APAR 15 days from the date of receipt
of communication
7. Forwarding of representation to the competent
authority
(a) Where there is no accepting authority for APAR 21t September
(b) Where there is accepting authority for APAR 06" October
8. Disposal of representation by the competent authority Within one month from the date
of receipt of representation
9. Communication of the decision of the competent | 15" November or obtaining of
authority on the representation by the APAR Cell. decision of the competent
authority.
10. End of entire APAR process, after which the APAR will be | 30" November

finally taken on record

10




(i)

(ii)

(iii)

(iv)

(v)

(vi)

ANNEXURE-II

aifds Frifasaes Feaida RO A AT A5 7 ¥ oI F oy 7 ferenfader
Guidelines regarding filling up of APAR with numerical grading

¥ PRTASIE Fedihs RAC & FAHT P AT FAT & §U UGS Td €A F 1T
S|

The Columns in the APAR should be filled with due care and attention and after devoting
adequate time.

U 3T A ST B (FE YA AT Qg3 & FEAE A S arer wEqUT Is) A e S
arel fFad I3 1 A 2 A AP F 3o 1 AfAfese wA gU gdied &7 F FAg dod
SET ST 3R 8 g R 9-10 & Hafdd I3 & JRFRT & FF fasurga &1 Afaese Hd
U qAied ¥ ¥ ST SeAr Sel I 1-2 A7 9-10 1 Gd Sed Fir oA HA B g,
Ife I I3 I ot Sy § O 59 U & FROT saA= A mEeFear §1 R 3fReRr ik
THATET ISR 30 el FH A drel Al AR I adide &THAT HT g P
e # T gu & s 9 &

It is expected that any grading of 1 or 2 (against work output or attributes or overall grade)
would be adequately justified in the pen-picture by way of specific failures and similarly,
any grade of 9 or 10 would be justified with respected to specific accomplishments. Grades
of 1-2 or 9-10 are expected to be rare occurrences and hence the need to justify them. In
awarding a numerical grade the reporting and reviewing authorities should rate the officer
against a larger population of his/her peers that may currently work under them.

A Frifasues Hediad RAE # 8 3R 10 & T & I3 A “Iehse” A SwM AR Hesifel/
Y HA & 3662 A Huricleh FIOET & v 95 9 e Sirwar |

APARs graded between 8 and 10 will be rated as ‘outstanding’ and will be given a score of 9
for the purpose of calculating average scores for empanelment/promotion.

Wmﬁwa@mﬁﬂéﬁsaﬁ?s%aﬁ%%aﬁ“a@am”mmmm
T greares 7 fear Srwen |

APARs graded between 6 and short of 8 will be rated as ‘very good’ and will be given a
score of 7.

aIf¥eh SRifsIIe Hediche RUE # 4 3R 6 & 1 & I3 & “HTOT AR ST IR 5876 v
gredieh 5 fear e |
APARs graded between 4 and 6 short of 6 will be rated as ‘good’ and given a score of 5.

aif¥e FRifAsae Hedithd RAE & 4 § & G A& ared A5 7 SR AW SAwern |

APARs graded below 4 will be given a score of zero.
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