Annual Performance Assessment Report (APAR)
for the Assessment Year :

Name:
Designation:

Department:



All India Institute of Medical Sciences, Bhubaneswar
(A Statutory Body under aegis of Ministry of H & F.W., Govt. of India)

RIgan, STHgqgHT :-, YaAUR - 751019 —

Sijua, Post: Dumuduma, Bhubaneswar-751019

aifYer fasarest Hediehsl Rule (ar.f.a.R.)

Annual Performance Assessment Report (APAR)

aitss ATHT reqaw / Senior Tutor in Nursing
AREIr srearaw / Tutor in Nursing

ICEIEIR

Department:
CGIED T de fasuresT & 3ater
Period of Assessment from to

qrT-l dufFaera fQavor

PART-l : PERSONAL DATA

(FTera/ fasme Rt § Wafeud FATHfAE ITSNT GART SR ST, et repafeafa
Raféar st 5@ wafeua Rueiha st @ grca )

(To be filled by the Administrative section concerned of the Ministry/Department/ Office,
in its absence, Reporting officer to get it from officer reported upon)

1.1 IR T ATH T TeATH:

Name of officer & present designation:

1.2 Jar H srRrger fr A

Date of Joining the Service:

1.3 SlH %@Z
Date of Birth:

1.4 qHAT I35 A FMAR Agira H TR

Date of continuous appointment to present grade:

1.5 gdAT U 3R 3T W dardr f aha:

Present post and date of posting thereto:




1.6

1.7

1.8

1.9

1.9

1.10

1.11

1.12

ST @ Uiy @t v rafen:

Period of discontinuity from duty:

i) & F FROT/ On account of Leave:

i) TRISTOT FT 3T / T WHN FET F FROT:

On account of /Training other official Assignments:
iii) waTH HAFH & @ THfa F Rar F1F § squivaa

fe@it #1 F FEAT / Total number of days absent from
duty without prior permission of competent authority

N0 U9 ATaERe el gdiv:

Academic and Professional Qualifications:

F1 Jrepqfaa snfay sreqia seenfay 3T Resr @@ af. dad &
Whether belong to SC/ST/OBC/OPH community?

S siadeira/facer yfReor/gereet qreashar
# 1T T Ud adTT Heath Hodiehe 3afe

F ekt ureg &Y IS EA:
Inland/Foreign Training/Refresher Courses

undertaken and Professional qualification
attained during the assessment period

SaATA T A Bl Ra/Aeeadr/ara T a5 faamei afam:

Fellowship/Membership of Professional Bodies/Departmental

Exam qualified

IAHAT Hel ddel + HH AT
Pay in the pay band + Pay Matrix level:

gR¥e T ATH UF IR UA/AT.TH. & GsilehioT

TEIT AT T IR & 12/ Name of Council &
Registration No. of RN/RM which it is valid upto

Reatféar, ot fAderor arerenn:

Reporting, Reviewing Authorities:

Reporting Authority

Raiféar derer a3 g RaE & srafer
Channel of Reporting Name and Designation Period covered in the year
Raféar arferery

geT: fadieror  grfereRry

Reviewing Authority




HIT-II a¥ F SRIeT T9: Heaiwa
PART-II : Self Appraisal for the year

2.1 qe & &1ficdl ohT giared faavor:

Brief description of duties of post:

2.2 Follfoeret/ AT (Fenfeierer ReTor, ygdet / RIS 7 39 ganr wfd dvag ¢ /A%
T fRar )

Clinical/ Teaching (Hours per week/ Year Spent by you in clinical teaching, demonstrations/
tutorials):

2.3 EATde / 9. St gferetor:
Undergraduate/ P.G. Training:

i) No. of lectures allotted to the official

ii) | No. of lectures taken by the official

2.4 AT

i)
Research:

a) | Title of Research projects in which
you have been involved in the
previous year as:

i) Chief Investigator

ii)  Co-investigation

b) | Mention list of publications by the
official




official in conference/workshops

C) | Describe list of papers presented by

2.5 FAT 3N 3ol Fafe fFavor wiger X feam §, afd gf ar s9an seh aliie &7 3o i

Have you filed your immovable property return as due? If yes, please mention date:

& / Yes

8T / No

2.6 fhe a1 #1E 37 JfaRed IR ENfRT R/ gF U U HE SR Sed@ A

3TaTS &l
Any other additional and unforeseen assignments carried out/ Initiatives undertaken worth
mentioning:

1T / Place: (Ruretthe s & gEaEr)

e+ / Date: (Signature of the Officer Reported upon)

a3 RO fawst arer st qanr Jeaiwa

Part-3 Assessment by the Reporting Officer

30 @1 39 HSRT gaRT el 3R Ut & dae & v M0 T Hedid A TgA §?
A Y 1w RT 3.1 F d@e #F rweAta, I A, A @ 3R HROT Fard 2

Do you agree with the Self appraisal of the officer with regard to targets and achievements? Indicate
reasons and extent of disagreement with reference to 3.1 below, if any.

3.1 H fASuTesT 1 Hodidhed (Hgcd 40%)

Assessment of work output (weightage 40%) :

1-10 & Fhel W (FCAT 3 34) |

On scale of 1-10 (please see instructions).

Reaitféar qafdatee mftardt & faw forder

Instructions for Reporting/ Reviewing Authority

Ruaiféer wftrerlr
Reporting Authority

gafaemer ity

Reviewing Authority

gafdelFa faeR & meAnRi/

Initials of Reviewing Authority

) W22 F AR T IC FR H
9 F @ @AT [ Extent of
accomplishment of planned
work as per para 2.2 above




i)

&Y GATI I IOTeT /
Quiality of work output

ii)

W 26 F IFER  fasuid
YR e HE A
&/ Accomplishment  of
exceptional work/ unforeseen
tasks performed as per para 2.6
above

TFYed F W GATT Aofiaor /
Overall Grading on ‘Work Output’

3.2 cafedaTd I[N HT Hediche (Fgcd 30%) 1-10 & Thel T (FTAT IeTCeT ¢W) |
Assessment of personal attributes (weight age 30%) On scale of 1-10 (please see instructions).
Raiféer gafdalea mitelt & fav | Raféar qafdetsa yafdeisa witsd &
fager wiftrrY it JTeATER/
Instructions for Reporting/ Reviewing | Reporting Reviewing Initials of Reviewing
Authority Authority Authority Authority

i)

ST & gfad 3TASR /Attitude to

work

if)

Jgd ofFd, e 3R -
—
resourcefulness

Initiative, drive and

i)

STeIRMHA / Discipline

TG, HiAT / Communication
Skills

v)

AHRE AGAT § HA F A

&THdT/Capacity to work in team
spirit

Vi)

AT W HA FE FS S

&THAT / Capacity to work in time
lines

vii)

faeandt, arlt 3 3= Hfeery
& @Y iadafFds ddWinter-

personal relations with student,
colleagues & seniors

viii)

3WERcd o & a3k

$Tgehdll/Dependability and
willingness to take responsibility

SqfFaaTd oIt W FHET AofiHor

Overall Grading on ‘Personal Attributes’

3.3 UhRATcHS HETHAT T W (A8 30%)
Assessment of functional competency (weight age 30%) : On scale of 1-10 (please see instructions).

1 1-10 % Thel W (P I ) |

Raféen qafdalers mited & fav | Rafér qafdaiae yafdeisa wfitsd &
fader wiftrsr wiftrrY ITEHITER/ Initials of
Instructions for Reporting/ Reviewing | Reporting Reviewing Reviewing Authority
Authority Authority Authority
i) feror F SR/ Interest in

Teaching




iy freTor avear / gsmaRferar
Teaching Ability/ effectiveness

i) fAfdse wemst A FAGECHAr
3R =afAaar / Punctuality and

regularity at assigned classes

iv) TISIEER adaAE SE-geufa
Knowledge of current advances in
his/her subject

v) QAT gAeRmem i H

&THAT / Competence in clinical
laboratory skills in his/her subject

vi)  ielel FI AeITr / TS/

giggies AfafafRdr A
AN #1 fa€aR / Extent of
participation in Academic/

Administratively/  extracurricular
activities of the College

YFRICAF H&HAGT W FAET
Srofiwvor

Overall Grading on ‘Functional
Competency’

3.4 Overall Grading in Part-lll consist of 3.1, 3.2 & 3.3 on scale of 1-10:

Raféer gafdalera wfelt & faw | Rafér qafdetsa gafdelsa witsd &
farder T BB Cay A& Initials of
Instructions for Reporting/ Reviewing | Reporting Reviewing Reviewing Authority
Authority Authority Authority
ATIT-3.1 / Part3.1
HTIT-3.2 / Part 3.2
#HTIT-3.3 / Part 3.3
FHATT A0HIOT / Overall Grading

ATIT-4 VAT WESl VT (Aged A ¢T)

Part-4 GENERAL ATTRIBUTES (weight age not applicable)

4.1 FATASST: AT ISR Hi Heafaser w feoqolr &

Integrity: Please comment on integrity of the officer:

4.2

oiféer o & T & Instructions for
Reporting Authority

feoqoit / comments

i) ey Fr fTufa / state of Health

i) FASR G IR AR S/ e
SAeta/ =T fosr g & gfa efSesior /

Attitude towards weaker section and SC/ST/OBC

-7-




develop along with training needs.

i)y R Td @Hean oA RS H
e 3R 39 &7 #7 Ieo@ H SH
3gA gfeor Fadt Sdr dfed 3o &1 H
/AFE It H THTar § / Aptitude and

potential please mention about the aptitude of
the officer and areas in which he has potential to

43 ST 70 st H emfsgar fRIFUT / Pen Picture in about 70 words:

TUTT / Place:

fesile / Date:

Raré foraa) arer 31fRreRY & gEani

Signature of the Reporting Officer

ATH/Name:

YceTd/Designation:

e $r 3afe:

During the period of Report:

Note: For the ease of calculation, the co-relation between grade, rating and scores are given below:

GRADE RATING SCORE
8.00 and above Outstanding 9
6.00 and above but below 8.00 Very Good 7
4.00 and above but below 6.00 Good 5
Below 4.00 Average 0




PART-V: Review

5.1 YeAfdellehet JTRRT & 37elleT T hr 3rafer:

Length of Service under Reviewing Authority:

5.2 FIT I AE-IL & HE 3M3eYe IR A Avarsit & dew & Roifér sifteary ganr v v
Hedichd ¥ WeAd g2 Tie Y fhegl HCACHS Hediched I TISCHIVT & HGHAD =61 & dl o1 38
AT 7 G 1T FleH 7 A9 FAodishel &1 3eoi@ HY ?
Do you agree with the assessment made by the Reporting Officer with respect to the work output
and various attributes in Part-lll. In case you do not agree with any of the numerical assessment or

attitudes, please record your assessments in column provided for in that Part and initial your
entries.

& / YES & /NO

5.3 Ad Bearar fr ufa d acgadt Aavor &1 3eea@ F1?

In case of difference of opinion details and reasons for the same may be given?

54  ROfET ReRY garr anfsees fmor @ sifdgiaan feoqom:

Remarks/observation on the Pen Picture by the Reporting Officer:

5.5 1-10 & Thol W THIT AT

Overall Grade on scale of 1-10:

geAfdellehel JTUHRT & FEATRR
Signature of the Reviewing Officer
T / Place: #AtH/Name:
geatH/Designation:
fesiler / Date: Yefdeilehel T 3@ / During the period of Review:

*Note: For the ease of calculation, the co-relation between grade, rating and scores are given below:

GRADE RATING SCORE
8.00 and above Outstanding 9
6.00 and above but below 8.00 Very Good 7
4.00 and above but below 6.00 Good 5
Below 4.00 Average 0

Trrar /T & S e AT atr AT o oo R




MIfAT/ CONFIDENTIAL
NOTE: T HI§ sft HIdH RFT AT ST / PLEASE DO NOT LEAVE ANY COLUMN BLANK
(qTaY Y T FF Fafed JRAFR F FT & / to be detached and Handed over to the Ratee Officer)

() v st g IS/ YGAH #r
a dw & afer i AR & TEAcAET HlaH B OIRE

Rt P Reffar e 1 e
APAR in respect of Shri/ Smt./ Ms. grade/ designation for
the period from to submitted after completion of the self-Appraisal

to the Reporting officer on

Raiféar e & granaiT / Signature of the Reporting Officer :
ATH U 9&A1H / Name & Designation:

(i) v Aty g A3/ YA $r
o dw & 3af fr AR & R 3fReERr @rr ais
T GATAETOT SR F JE]d T TS|
APAR in respect of Shri/ Smt./ Ms. grade/ designation for
the period from to submitted after initiation to the Reviewing Officer
on

gaAfa{iaTor 3rfwrY & gFanar / Signature of the Reviewing Officer:
ATH U 9&A1H / Name & Designation:

MIfAT / CONFIDENTIAL
3RFRT F1 A (GEdhr RAE o 5 W@ §)/Name of the Ratee Officer

IS / RECEIPT
a.@aR. & gfa s @ A UTA g IS § | Heleud vy W Al & R,
ar.fA.A.R. fr Avg-arg & Aeey yfddes, afg & o, A 15 et & iy gegd FTer gem
A copy of the APAR received by me on as per instructions on the subject, if | wish to

represent against the contents of the APAR, | have to do so within 15 days.

Role fordlt St ater ™SR & g&aeR / Signature of the Ratee Officer:
#ATH U9 9¢aTH / Name & Designation:
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ANNEXURE-I

TIME SCHEDULE FOR PREPARATION/COMPLETION OF APAR
(REPORTING YEAR-FINANCIAL YEAR)

S.N. | Activity Date by which to be completed
1 Submission of self-appraisal to reporting officer by | 30" April
officer to be reported upon (where applicable)
2. Submission of report by reporting officer to reviewing | 30" June
officer
3. Report to be completed by Reviewing Officer and to be | 31 July
sent to the Chief Administrative Officer or ACR Cell or
accepting authority, wherever provided.
4. Appraisal by accepting authority, wherever provided 31°t August
5. (a) Disclosure to the officer reported upon where there | 01 September
is no accepting authority
(b) Disclosure to the Officer reported upon where there | 15™" September
is accepting authority
6. Receipt of representation, if any, on APAR 15 days from the date of receipt
of communication
7. Forwarding of representation to the competent
authority
(a) Where there is no accepting authority for APAR 21t September
(b) Where there is accepting authority for APAR 06" October
8. Disposal of representation by the competent authority Within one month from the date
of receipt of representation
9. Communication of the decision of the competent | 15" November or obtaining of
authority on the representation by the APAR Cell. decision of the competent
authority.
10. End of entire APAR process, after which the APAR will be | 30" November

finally taken on record
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(i)

(ii)

(iii)

(iv)

(v)

(vi)

ANNEXURE-II

aifte Frifasues Aeaiwa RO F A0dT 35 7 X I F gaw 7 fenfader

Guidelines regarding filling up of APAR with numerical grading

e FrfasaEs Hedihe RUIE & sl H g2icd AT G §U HAUEIGEH Td &I &
T ST

The Columns in the APAR should be filled with due care and attention and after
devoting adequate time.

U 3R BT ST B (P STATR AT QIFA3T & FFAE D S arer gEqet Is) Hr o
S ATl fAFadam A3 1 A1 2 A IREN & 3whedr F AfAfese Fa gu gdiea &7 @
SATT G ST AT AR & 3T R 9-10 & FAfdHw AT & JAWHRY & HT Asure
aﬁﬁﬁﬁwaﬂﬁgtf@m@ﬁrqmﬁad ST Su| I3 1-2 A1 9-10 & &y I &r
THATTAT T T gl g, Iie T I3 Y oy I1a § aF 59 UfT F SRoT aa1= Fr 39T
gl Raféer afterd ik woltenm 3Ol e 3rehe & e e Aliser 3Rl &
AT &TAAT3HT T IgTar I &I H @A g & 3 hT A3 &

It is expected that any grading of 1 or 2 (against work output or attributes or overall
grade) would be adequately justified in the pen-picture by way of specific failures and
similarly, any grade of 9 or 10 would be justified with respected to specific
accomplishments. Grades of 1-2 or 9-10 are expected to be rare occurrences and
hence the need to justify them. In awarding a numerical grade the reporting and
reviewing authorities should rate the officer against a larger population of his/her
peers that may currently work under them.

aif¥eh HrifasuresT Hediehe RO # 8 3R 10 & o & IS & “Icpse” AT Swam AR
WA Tal/ FRTEY el & 3eaeT ¥ IAuifded T & fow Is 9 feam sear |

APARs graded between 8 and 10 will be rated as ‘outstanding’ and will be given a
score of 9 for the purpose of calculating average scores for empanelment/promotion.

¥ Frfasae Hedihd RAE # 6 3R 8 & &g & I F “Tgd IeoT Al SN
3R z39* fov gredes 7 fear Sreer |

APARs graded between 6 and short of 8 will be rated as ‘very good’ and will be given
a score of 7.

aIf¥sh wrRfsIe Hedichel RAE # 4 3R 6 & &g & I3 # “Ieor AW wIn AR
g faIv gredre 5 f@r s |

APARs graded between 4 and 6 short of 6 will be rated as ‘good’ and given a score of
5.

aif¥es wRifAsae Hedithd RAE & 4 § & G A& arel A5 T SR AT S0 |

APARs graded below 4 will be given a score of zero.
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