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31ReeT IR IIFIT A¥er =, Yaer
All India Institute of Medical Sciences, Bhubaneswar
fISTar, SThgaeHT:, YaaR 751019-

Sijua, Post: Dumuduma, Bhubaneswar - 751 019

a1f¥es fersurest geaie Rare (@mR.q.f.

Annual Performance Assessment Report (APAR)

@ETIF yaHaA® FAFH  /Ffave gemafas rfOewrl iR w&w
Td I T @ AR & A
(For Asst. Administrative Officer/ Jr. Administrative Officer/ Storekeeper/
and other Group- B Officers)

ST BT AT
Name of Officer :

forumT / ST - s /

Department/Section/Unit:

ISRIER q de fsare i

Period of Assessment from to




YRT - GfehiTd SIIRT

Part-I| Personal Data

(FATCTT PRI A eI TeTTA(+Teb SFTHT GIRT R SITQ / fTT /, 39ept arquiReerfer § RaMfET arfereprt 34 Haifer
ReTelei= aTfRpRY & omH & (

(To be filled by the Administrative section concerned of the Ministry/ Department/
Office, in its absence, Reporting officer to get it from officer reported upon)

11 JTFRIBHTRY BT AT T YT

Name of Officer & Present designation:

JAT § BRI HY TR

Date of Joining the Service:

1.2

S ferfer
1.3
Date of Birth:
14 CREIE PSR ECHIGIE IS INGE] SINEC] Je U Afcerd
" | Date of continuous appointment to Date Grade/
present grade: Pay matrix

JIH US 3R IF UR JHTaT Y aRINg
15

Present post and date of posting thereto:

1.6 | <& & srquferd wgx @t s/afir/ Period of discontinuity from duty:

gel & ®Rur/ On account of Leave:

TfITeroT BT IR ARGRI FRT & HRU /  /On account of /Training other official
Assignments.

e MR & gd wligfcr & AT 1 @ srguferd {1 6 et G / Total Number of days
absent from duty without prior permission of competent authority.




1.7

Srerfores va cmaTRies Haeft réary

Academic and Professional Qualifications:

1.8

T sfadelar grrel urgass / el wfdreror /47 & 97 forar iR

Inland/Foreign  Training  /Refresher  Courses
undertaken and Professional qualification attained:

1.9

SF[IeT STTfeY / 37 fUseT e / SRy fer Sivtifer / arRiRe felepetiT
TR B & ?

Whether Belong to SC/ST/OBC/PH Community?

1.10

TIITRID fepTY hl hellfIrT : IT i T8 FI9miy g=terT / e /

Fellowship/Membership of Professional Bodies/ :
Departmental Exam qualified

1.11

A el o +3S 9o / U Hfge

Pay in the Pay Band + Grade Pay/Pay Matrix

1.12  RoiféT, griemr qerm Teftepred

Reporting Reviewing and Accepting Authorities:

RaiféT It M 3R U RaiE &t srafer
Channel of Reporting Name and Designation Period covered in the
year
Rafér orfererét

Reporting Authority

TARIET0T ST Y
Reviewing Authority




T R : HediweT -
Part-2 SELF APPRAISAL

(o 31l 1 gfadesr forar Serm §, 39 ganr R I & o)
(To be filled in the Officer reported upon)
(o gfafSear T & Ugel Jefeell H LIS TE)

(Please read carefully the instructions before filling the entries)

1. ¥ s st @7 Gférca faavor /Brief description of duties

2. % & S d8Y / 3¢aT LAY A FI 39 fav AU B g /, 3 snues fow [AuiRa

R 1T g 37 Ff AT 316 g7 A WATAFAT F IMUR IR §ATC (AT I 37 &7 & / gRoms /
3GERUT & ToIT 3TUeh JHET &) 3R gl oI dhl Tive A el 3cliey Jamue folv arier Hry
rataT(

Please specify targets/ goals (in quantitative or other terms) of work you set for yourself or that were

set for you, eight to ten items of work in the order of priority and your achievement against each target
(Example : Annual Action Plan for your Division)

Target/ Objectives/ Achievements
Goals

3.. €4t &t Wiftq 7 W@ FAAT 1 HAT 7 Soo@ H /3582 /FIAT AG 2 A A AT o8 (3) ARG
Jq&TT Y wIeT F FIS Ferv W & ar F §dIv .

(A) Please state briefly, the shortfalls with reference to the targets/objectives/goals referred to in item 2.
Please specify constraints, if any, in achieving the targets.




(F FUAT 37 HST (T 3 Seoll HY TSI FIhr 3HTRh STl W § 3N 390 Qe 1 o oo

#{ / Please also indicate items in which there have been significantly higher achievements and your

contribution thereto

4. FUAT I Y HT FIT qEac sk a¥ A I Fufy e faawol Ruia afi refa Sest
¥ ¥ 3o¥adl a¥ 3% STAad I Gor T & T AF I AT A YT g Fa i a@ & I .

/P lease state whether the annual return on immovable property for the preceding calendar year was filed
within the prescribed date i.e. 31st January of the year following the calendar year. if not, the date of filing
the return should be given.

Date.....oooveveeennn. 37 ISR & graneR Gadr RO o d e §

Signature of the reported Officer



#mr-3 Rae foraer arer srfaed qann Aeaiwa

Part-3 Assessment by the Reporting Officer

TEAcAS  qafieor 1 fEiRoT giddesT aur qaferiaior Wity fohar Sier & S %0 & A W -
m ar%tr,aﬁ?mmﬂvﬁaﬁ? ?0WWHWW%Numericalgradingistobe

awarded by reporting and reviewing authority which should be on a scale 1-10, where 1 refers to the lowest grade

and 10 to the highest.

(o gfafSear sRat & g fewnfadat @ edrqas qg(

(Please read carefully the guidelines before filling the entries)

(FF T F (orRIEE @3 A aele o yfaera @eft) w1 Aeaiwa "

(A) Assessment of work output (weightage to this Section would be 40%)

S faaor / vfcidest ftsRY | geafdelieeT STferehrY RCICEICT]
No. Descriptions Reporting Reviewing Authority g &
Authority (Refer Para 2 of Part "
5) ST Initial
of Reviewing
Authority

qEfaafaa s &
aRqutar fawar & 3R/
IR Aafed ohar =am s

Accomplishment of Planned
work/ work allotted as per
subject allotted

FY fosarea 1 Fife
Quality of output

i) faeeIyuTcAs Jregar
Analytical ability
iv) JdTeTcHS HR HT gRYUTAT

R 3T IgcaRT FRT /

Accomplishment of
exceptional work/ unforeseen
tasks performed

fAeTd W For ety Aofrergor
Overall Grading on Work Output

(T %3 T FT T 30) dAFas fAAwanst 1 qearrer (Frm(

(B) Assessment of Personal Attributes (weightage to this Section would be 30%)

N S faazor / EIGECCH TeATdellehel IIfURRT ) SGIECICT]
© Descriptions oIy T AT 6 T R | TRER ¥ AR
Reporting Reviewing Authority / Initial of Reviewing
Authority (Refer Para 2 of Part 5) Authority

FF & wfa AfHaf
Attitude to work

TSFACSY T a1EI/ Sense of

responsibility




ii) IIRMHA TATY TG
Maintenance of discipline

iv) HaTe hierel /Communication
skills
v) Sdcd I79T /Leadership
C Pl
qualities

vi) ST N HGT H P

$r &FACT  /Capacity to work
in team spirit

vii) AT AROM &I 3HTET A

Fr &rHdar

Capacity to adhere to time-
schedule

viii) dadafFas ey

Inter-personal relations

ix) THT BId U9 Ifaded
Overall bearing and
personality

W%&Wﬁwgﬁrﬁw
SofIoT

Overall Grading on "Personal
Attributes™

(T %TH T HT AR 30) THMATcHS WETHAAT FT Hedida (1T
(C) Assessment of Functional Competency (weightage to this Section would be 30%)

SNo. | faayor / gfadesT g qeATdellehst
Descriptions giffdiReporting | TS Tegdl ) ISR &
Authority (19T 3 T W Y/ HTEATER / Initial
Reviewing Authority of Reviewing
(Refer Para 2 of Part 5) Authority
i) faw & va / R_faag /
el & &9 Yishde ud
3ol FEIYANT T SATTRRT

Knowledge of
Rules/Regulations/Procedures in
the area of function and ability
to apply them correctly

i) FAAAYEH ATl Foflel T
&THAT
Strategic planning ability

i) foofer @it & aAaT

Decision making ability

iv) HHAT &THCT Coordination
ability




v) 3efieTey &1 9Ra va fFsfad

FLT T &THCT Ability to

motivate and develop
subordinates

vi) ggel 2Tehd Initiative

TehIAcHe FETHAAT W FHol fATRT

HufTHIOT Overall Grading on "Functional
Competency"

HTATT /General
AT ¥ -/ Part 4

1. ST & AT ARl (SEr o )
Relations with the public (wherever applicable)
(STeTcIT Y ARSI T 3TRElAcd Ud AFRT deh IfHTHA R FuAr fequedl &( (Please comment on

the officer's accessibility to the public and responsiveness to their needs)

2. 9fRIEToT o JTASNT B Fefahdr Td eTAAISN A AR IS FER T FA T 38 JRIETT & )

(foro RAwIRer &/Training (Please give recommendations for training with a view to future improving the
effectiveness and capabilities to the officer)

3. Tarreg #r Bufd / State of Health

4, gafasaT (ARFRT Fr Fafassr W fequol #I)

Integrity (Please comment on the integrity of the officer)

5. e foreey arer 31Oy ganT SRl & HqoT aoit | SFETURCT SuaeuEt, FEeaqet HEEr ee)
) T 3 (31) R @M 3 - AET FIHR FHASR Al & YT WET A 38k FAT UM & FEIT H( (
(STITHAT oo ersal H) TART FT acliched

Pen Picture by Reporting officer(in about 100 words) on the overall qualities of the officer including area of

strength and lesser strength, extraordinary achievements, significant failures (ref: 3(A) & 3(B) of Part-2)
and attitude towards weaker sections.




6. ROIC & 913 H WS &F-, @, T H &I IR dSg & MUR WX ¢o & YA 9T THT FITEIHT Hife

Overall numerical grading on the basis of weightage given in Section A, B and C in Part-IIl of the Report.

RE feram arer st & avarer
Signature of the Reporting Officer

% eRT & a1

H/Place . Name in Block Letters:
YcaTH

f&HI Date - Designation:
e & rafer :

During the period of Report:

HTT 8 -/ Part-5 ( uAfs™iemr : / REVIEW)

1. GATdeiTehel HTIBRY & 3HcTeTc FaT Frel /

Length of service under the Reviewing Officer ... ...,

2.7 39 AT - 3 d 60T -8 H (30w Fur AT o & Fraetr # gfddes HRRRT garT

fohd T FHedihaT A HEAT 82 (FocsT HIET 3) (31)iv) TAT HET) ¥ -3 ((
Do you agree with the assessment made by the reporting officer with respect to the work output and the

various attributes in Part-3& Part-4? Do you agree with the assessment of reporting officer in respect of
extraordinary achievements/significant failures of the officer reported upon? (Ref: Part-3(A)(iv) and Part-

4(5))

)afe 39 yiddes ISR garr 6 a1 qouit & el TEhIcHs Hediched & HeHd el &, HadT 39ar
Hodiehel S8 TS & AU AT ToeT A & AT TASIATAAT 1 AR HY(

(In case you do not agree with any of the numerical assessments of attributes please record your
assessment on the column provided for you in that section and initial your entries)

Yes/ & ‘ NO /=Tg

3. 3WEAT gl T REUfT & For FHROT A0, FAT HI$ WA o1 § A 3T FS el 1 Sigel

argd & ?/In case of disagreement, please specify the reasons, is there anything you wish to modify or
add?

4. GATdeiehat ISR ERT FHold TEIR | FUAT FHATeTT Y [STHH AR (7T oo sal H)
T AT TAAVAIN T FHLT &1F vd FHA AHLY &9 Td 3FR gl et & Ui AR AT g



Pen Picture by Reviewing Officer. Please comment (in about 100 words) on the overall qualities of the
officer including area of strength and lesser strength and attitude towards weaker section:

5.m¢m3$@yaﬂﬁmmm2r$mwgﬁ{ﬁwwm

Overall numerical grading on the basis of weightage given in Section-A, Section-B and Section-C in Part-3

of the Report:

3cehte Outstanding(9)

HdsteTs Satisfactory (3)

H/Place .

<@ Date :

ggd 3Tl 3T Good(5)
\7ery Good(7)
AT Unsatisfactory (0)
ERIEIEEEIRPEINERTI N
Signature of the Reviewing Officer
T 37&RT & 7
Name in Block Letters:
A
Designation:
Rafe &t sraftr

During the period of Report:

10



ssE W a1 fa & R yares /, 3 o1 31 ¥ ganr whafda
Scrutinized by CAO/APAR Cell, AlIMS

AlCTRYOT el & T g @@y /o o &7 R @ geafta Ady doee § Sad saeh R e
- 3feferasten) ATl o wfFAfeT § |

Note: Instructions on APAR including a Time-schedule (Annexure - lIl) for preparation/ Completion of actions
pertaining to the same are enclosed.

MYfAT/ CONFIDENTIAL
NOTE: FoaT 1§ sft FiorH RNFT =T BT / PLEASE DO NOT LEAVE ANY COLUMN BLANK
(Araelt Y 3T T Fafeud HAFR FT T & / to be detached and Handed over to the Ratee Officer)

(i) A st g DERCTIE ] &
q dw #1 afy &1 aAAR. & wacaea Faa # swa s
&1 RAMfEar siferery @1 g&ga #
APAR in respect of Shri/ Smt./ Ms. grade/ designation for the
period from to submitted after completion of the self-Appraisal to the

Reporting officer on

Raiféar e F gTamer / Signature of the Reporting Officer :
#ATH U 9eA1H / Name & Designation:

(i) = shAfa g DEIRCTIE T
a as 1 3Efe & aAAR F RaEr afted g e Eo)
qeAferatoT HfUw @ wega H TS|
APAR in respect of Shri/ Smt./ Ms. grade/ designation for the
period from to submitted after initiation to the Reviewing Officer on
gafafiaror A+ & g¥ann / Signature of the Reviewing Officer:

#ATH U 9&ATH / Name & Designation:

MIfAT / CONFIDENTIAL
PR FT1 A (G RarE fod S W §)/Name of the Ratee Officer

9IS / RECEIPT
arfAR. & gfa oA N HH UIeT @ S § | Hafeud fawy W Al & R, anfaaAR.
& favg-arq & faeey yfddes, afe § d, A 15 fell & iy s el gl
A copy of the APAR received by me on as per instructions on the subject, if | wish to represent

against the contents of the APAR, | have to do so within 15 days.

RO ford St arer AT & §Fd1e / Signature of the Ratee Officer:
#ATH U 9&ATH / Name & Designation:

11



ANNEXURE-I

TIME SCHEDULE FOR PREPARATION/COMPLETION OF APAR
(REPORTING YEAR-FINANCIAL YEAR)

S.N. | Activity Date by which to be completed
1 Submission of self-appraisal to reporting officer by officer | 30" April
to be reported upon (where applicable)
2. Submission of report by reporting officer to reviewing | 30" June
officer
3. Report to be completed by Reviewing Officer and to be | 31% July
sent to the Chief Administrative Officer or ACR Cell or
accepting authority, wherever provided.
4, Appraisal by accepting authority, wherever provided 315 August
5. (a) Disclosure to the officer reported upon where there | 01t September
is no accepting authority
(b) Disclosure to the Officer reported upon where there | 15™ September
is accepting authority
6. Receipt of representation, if any, on APAR 15 days from the date of receipt
of communication
7. Forwarding of representation to the competent authority
(a) Where there is no accepting authority for APAR 215 September
(b) Where there is accepting authority for APAR 06" October
8. Disposal of representation by the competent authority Within one month from the date
of receipt of representation
9. Communication of the decision of the competent | 15" November or obtaining of
authority on the representation by the APAR Cell. decision of the competent
authority.
10. End of entire APAR process, after which the APAR will be | 30" November

finally taken on record

12



(i)

(ii)

(iii)

(iv)

(v)

(vi)

ANNEXURE-II

aif¥s Frifasaes Aeaiwa RAE F AT I3 F ¥ o= & waw F Ranfader
Guidelines regarding filling up of APAR with numerical grading

WWWW%W&#@WW&??HMUQ@¢t"q”wmﬁm‘r
SIq |

The Columns in the APAR should be filled with due care and attention and after devoting
adequate time.

U 3R Y ST & (FE IUAT AT WeFA3 F FEAE I A arer wEqeT As) A A =
arel fAFada A5 1 a1 2 A AU & 3Aherr H fAfafise wd gu g2icd &7 § =9 Fod
SEUAT ST 3R &k 58T TR 9-10 & FaAfdH I3 & AFRT & H Fsured o [Afese &=
U qAed 30§ AT og3ar STl A5 1-2 AT 9-10 A T St HY HAIGAT FH B
Ife I I3 Y off oa § O 3@ Rufa 7 FRoT ga=r AT 3maegsar g1 Raifésr ey 3k
e fERY 3o Iehe FA e are HiseT HFR A aedfdw &TAASN H AT A
eI H @ gUv & 3R I3 S|

It is expected that any grading of 1 or 2 (against work output or attributes or overall grade)
would be adequately justified in the pen-picture by way of specific failures and similarly,
any grade of 9 or 10 would be justified with respected to specific accomplishments. Grades
of 1-2 or 9-10 are expected to be rare occurrences and hence the need to justify them. In
awarding a numerical grade the reporting and reviewing authorities should rate the officer
against a larger population of his/her peers that may currently work under them.

aif¥eh srdfasares Hearhd RO & 8 3R 10 & & & s H “Sepse” AT ST HR Fie=fal/
ey el & 3eaeT H Iuiide T & fow I 9 fear smearm |

APARs graded between 8 and 10 will be rated as ‘outstanding’ and will be given a score of
9 for the purpose of calculating average scores for empanelment/promotion.

aif¥ss Frafsaes Heaihd RAE 7 6 AR 8 & <ig & I A g Ieor A S AR $65
forT redares 7 e Seer |

APARs graded between 6 and short of 8 will be rated as ‘very good’ and will be given a
score of 7.

At wRIfesaee Hedished RUAE # 4 3 6 & & & I3 H “Ieor AW S AR @6 o
gredish 5 fgam e |
APARs graded between 4 and 6 short of 6 will be rated as ‘good’ and given a score of 5.

A FrRifase Hodihd RUE 7 4 @ &1 GF I ared U5 7 SR AT SATwen |

APARs graded below 4 will be given a score of zero.

13



